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[MO001] viangas Microsoft Excel 2016 & 2019 @msugiinananiaszaunann

nangasilmmngamsugiizaaumslanulilsunsn Excel uaggitdasnmslinulasgngnassuasdmlssaninm
Tagiimywunaiamsisonliadsihudduasanasisns aaduaoumsman wazisaemslsuuduisnin smdensasunuil (Chart)
tlomywanenanu lagannsairvitangitasmmsulouiouteyaladdaiu
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Tunsldaulndanusas

2. i@ Mwide 53my Aade wwe.me fidesmsldnu ionsaiemsn myasens g
Nndayalummnuiiownanalnguniloniioardu

3. vangdmsudneuindn wieyaaanall ideamnseug viewranuglalunmiou nfenmmiamlusuan

uiammnangas
Buaumslinuianainlsznavaaslilsunsu Microsoft Excel 2019

o nmudivalsznouamey seelisunsu Excel tiamanuinlaneulinu
v > ) ) ' ) [ > = > < ) ' .
o ildanm wanaiesiian 9 tieanumailumsldnm Nudimslinuuaiaiaeionin(Quick Access)
o wailamsliMmdsnrsdduasa in madentivtiayasderaiinasuing
o maiam3l#ilu Logo Windows tilanimtanany tdumstilamiidanalilsunyumsonii
* MmnugeImy madenidaa lasldundlasliards Go To

BaAuNINUAIMstaYa Excel
o maLdantdaa wianguigaa @ )

o dadaigaa nienguuaaaiiaesldies 9 wunlilumssndiinsuazasain
o mythotoyalu traa lasii Lideaudeyauasiianilnd Lidoar mydaaentoyaluisad nsemsdotoya
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* waitamslidduesaunsntoya tiluund tinaadkh msunsntioyainagaa
* my3ajUuuuEaa nie Format Cells

msaan1sunaziainlanisniaamns Workbook wag Worksheet

¢ msdan Worksheet fidaemy msdsde au vmitlidesns inaftauaassaionn Worksheet nyanni

o Matiln Mmanmuadln mynsauninisasani Mido-1919 Worksheet Inaiaminad Worksheet g niaNnsoNn
MInsauunisnida (Freeze& Unfreeze Pane)

o mawivwihiaiiesamsniteyaruialnal (Split Window)

M3ATIAEDVUATMIIANNN

o MUUATIALLDIAANY) LEINUNMTANN (Page Setup)
o MyddiNiLaITIMUURLAzAdaNE (Print Title)

msiazlurmsaauacioya

o nMmuaguunMILantoya uaaeiianlasld Format Cells a1 )

e Aatlayaiianan Bathe Bann mynwuwadeyalwgaa tilemsuaastayaliasuluigaa
o MMBAALIAILNU Yasaatayaluisad

o myasdueol (Border) tilalnamguiusaiion wasmysnidn

o MIAUWILASUNUTIN

* AAM3aTNM5 N (Table) Ltilam1ndoyada Tua

o myipgwuumuionlaiiesms (Conditional Formatting)

o MYAATIIAIAITYA

o M3l AutoFilter tlohwdmsumyaatdantoyaluaiia

msldgasanani linadnsegsnuingwassIats

o Mmanuilagasamn matlougasauio maunlagayamin

o mydadordaa uagiragad (Name range) tnaitamsdadoiimans)oyalussazna o)

e myondutaa (References) Absolute References Taglitadoenang $ winin

o nmidenteanuMBdanM & (Ampersand)

o uugwimslanm Argument Tanbvlandu mwiiaesnmslvaiwio

o uugwnlinduiargamnsowrlilsowlamyl wdu
o yanswignbanauazmsnmuadanls IF(),SUMIF(),COUNT(),COUNTA(),MIN(),MAX()
o whadiwAnfiiennu LEFT(),RIGHT(),LEN(),CONCANATE(),BAHTTEXT(), TRIM()
o yanduieniuiiuazinal TODAY(),.NOW(),TEXT()

o m3ld Auto sum miwasInlamelulintduaon

o Myaumioyaniy VLOOKUP,HLOOKUP iilalvilanaansmuaasny

o m3yl#nua1dd Text to Columns Tagidanmyldnuaminiiindssmsluteyasaninlidn iraaila

o myl#nua1d Flash Fill usnaany viludntoyalasgnsais)

mMsasnuazanuainsmuiamsitasisiilisuiisudayaiamswiiana

o tilamywnanatioyaliguraula annsadoarummeladaran
o annsalsunlaguniauasplununeunu)il SudeTsasdeaa g seaunui
o anudingazidsansl Mannsahslumsiangivasulsouiisutayalihomnin

3513 Quick Analysis

* Bnauldantoyatiiodansied eI
* Conditional Formatting

e @3N Chart Quick Analysis

* AMUILBINAIN

* @3 Pivot Table a8 Quick Analysis
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* ausnlaginonsitlasblulsemaitonas Microsoft Office Specialist (MOS)

* analsgnaumanssnoiiiu Step by Step agwaztdsadeannsawrlildlsgnoumsmanuasalani

e fimynadau LAB (Workshop) unuilnwauaagiisetiteanuiladmsuurllanmauasa

o lusiseaimmsausailu "e-Certificate” Anaaniu ITC Training Center Co., Ltd. Failuilvansiimesasansnnyzan
HMBNUNINMATY Lagnaantk AaanszusIaINN 15 i

32921a19u5H 2 4 (12 1)
1181 09:30 - 16:30 .

a18u5u 6500 1 (69l 7%)
JaUIUaUIN
1. Twnga 27-28 fiquiow 2569

2. Munga 15-16 daman 2569
3. Yunga 10-11 gaaun 2569

nangasdu)itiaaziag
UUSHINANGAIABLILDY
- Advanced Excel 2016 & 2019 tilamslinuiingeaniioariu

animlaaula annsadadadsuausisasidsanangasuas lils Tuduriindnlen
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